Work Instruction for

Municipal Consent Permit Closures

Engineering Services, Right-of-Way Permitting

The purpose of this work instruction is to provide step by step instruction for Utility Companies and their
subcontractors on how to apply for a Municipal Consent Permit Closure.

When filling out the Closure, it is mandatory to fill out the required field with an asterisk (*).

Step # Step Name Step Description / Screenshots

e Website Link: https://hamilton.maps.arcgis.com

e Click on “Corridor Management Hub”

Digital Submission of

la Application

Corridor Management
Engineer

ing Services, Public Works, City of Hamilton

Coordinating Temporary Road Use
Utility Work | Permits



https://hamilton.maps.arcgis.com/
https://hamilton.maps.arcgis.com/

e Click on “Closure Application for Municipal Consent Permit”

Utility Temporary Lane and Sidewalk
Occupancy

For Uity Companies to spply for 3 Tamporary Lane and Sidawalk Ossupancy.

Closure Application for Municipal Consent
Permit

For Uity Companies to apply 1o close Municipal Consent Parmit

e On the bottom of the Municipal Consent Permit provided is a
QRCode that can be loaded on a mobile device (smart phone) and
photos of Road Cut locations (see step 2a and 2b) can be added
while out in the field. Note that the as-built drawing would need to
be on the mobile device to attach as well.

Corridor Management, MC2022-01234

||.|| Engineering Services, APP-MC-2022-02468
: Public Works Department, EP12345A
H;_l 1]_’]_]_1]_(_)1’1 City of Hamilton Approved By: John Doe

Long Stream Municipal Consent Permit
Approved: March 14, 2022 — Expiry: March 14, 2023

14 & 34 Huntingwood Ave

Issued

To: Jane Doe Cogeco Cable
P H H (205) 1234567 Project: PRJ-0012345
Digital Submission b e com Work order: HA123456

Submitted on: November 23, 2021

found using the Permit
QR Code

Maintenance - Directional bore 1x new 38mm conduit Approved within this Municipsl Consent covers the fallowing
from ped to ped at 34 Huntingwood Ave - ped to scements:
property line at 14 Huntingwood Ave

i mmndunsrnsms a5

EIE
Guy and Anchers:
Transformers.

i 7 Bicles:

Tree Conflict: Mo TRt
P Chambersizlice
Chambers:

Cabinets:

Fegestals.
Manhale Resets:
Wznhole Rebullds:

CONDITIONS

The apglicant will undertske to install the above mentioned plant 2z shown on the Flan sccompanying this apglication. All
inztallations must comply with the setback and depth of cover standards s outiined on the COH ROW Installaticn Manual.

BEEE

It is understood that spproval is given subject to spplication plans meeting plan standerds as described in the COH ROW Manuel.
The applicant is only = to install'in the sppi locations through the permit approvel process. In-field adjustment is
ot atthorised snd pequires smended plan submission and scbsequent spprovel.

Te cfosilfhisr*pamur mrﬁou;}‘ addrnon:i renawal pem'.urrf?a £
wark is complete and record Completed Date (clear of site)
2 AsBuild Plan in Adobe Acrobat [ pdf!
3 All Hard Surface Cuts are ready Fwﬂ:ec\?(mnsmum'erdm&:-mm?mumgmd
i Locations of Hard Surface Cuts identified J?mdo—u\ufo:ubaﬂsaﬂap‘afb’
5 Mde.u':al'l'af‘dveabwemd
mmﬂlmﬂﬂnmm:::mm mte

Approval Si Date:




Instructions and
Preparatory
Information

e Read the introduction information and prepare yourself with the
necessary information to proceed.

Municipal Consent Closure Application

The following form is for Fully Closing 8 Municipal Consent Permit where all cutstanding work
is now complets.

Prepared information includes:
» Municipal Consent number
* Excavation Permit Number (EF) Restored or Ready for Restoration.
s Date work Started
» Date work Completed
* Ag Built Drawing in Adobe PDF (less than 10 meg file size)
» Contact Info

The information completed in this form will be used for the purposes of Municipal Consent

Closure requests only.

o Check off if Work is complete or not and input the Municipal
Consent Number (*)

ALLWORK IS COMPLETE

# All Double Poles Removed
# All Hard Surfaces ars temporarily restored and ready for City to perform fins
restoration

v All Soft surfaces ars restored

@ Yes MNo

Municipal Consent Number requesting to Close™

(example MC2021-999)

2a

Full Closure with all
Municipal Consent
work completed

If all the work is completed, fill in the following fields

ALLWORK IS COMPLETE

» All Double Poles Removed

» All Hard Surfaces are temporarily restored and ready for City to perform final
rEstoration

* All Soft surfaces are restored

@ Yes Mo




Municipal Consent Number requesting to Close*

(example MC2021-999)

Date Work Started

MMM/DDAYYY

Date Work Completed®

MMM/DDAYYY

Excavation Permit Number
f appliceble (example EP123454)

Excavation Permit Comments
f Excavation Permit is Not used, please indicate why.
f Excavation Permit is Needed, pleass indicate why.

1000 4

Attach Plan with Marked locations of Hard Surface Cuts
tis helpful to include marked locations of the herd surfece cuts that are ready for restoration
an the plan to find them in the field.

Attach Photos of Road Cut{s)
tis helpful to include pictures of the hard surface cuts thet are reedy for restoration te find
them in the field.

i 1 Select image file {maximum number of files ellowed: 10) i

As Built Drawing
Adobe Acrobat {.pdf) maximum file size 10 mb

Select file (support: pdf) i




Sign-off that this MC is built as approved by the City*

Sign off that you hold responsibility that all counts and placements of assets eaccomplished in
the work related to this MC are within 1 metre of epproved plan end any revisions or changes
have been approved by the City Utility Coordinator.

Contact the City can use regarding this submission &

First Name™*

Last Name*

Phone Number*

example (799) 9999992

Phone Extension

Contact Email*

Only Apply for Full Closure if ALL WORK 1S COMPLETE




3a

Submission
Completed

e Your application has now been submitted.

Great! Your Application was sent
successfully. A return email will be sent to
the contact email. Thank You for your
application for Full closure of this Municipal
Consent Permit.

Click Here to Apply for another Municipal
Consent Permit Closure

Click Here to return to the Corridor
Management Permitting Directory

2b

Partially Close a
Municipal Consent (MC)
Permit - Pole Project

Click on “No” if there is Outstanding Work (Partial Work Closure).

ALLWORK S COMPLETE
+ All Double Poles Removed
» All Hard Surfaces are temporarily restored and ready for City to perform final
restoration
& All Soft surfaces are restored

Yes @ No

Outstanding work means the Municipal Consent Permit is not ready to
Fully Close.

However, you may have some hard surface restorations ready for the City to have
restored or update the status of some Removed Double Poles that can provide
Partial Closure

Double Poles Remowved:
Click here to notify us of the completed transfer and removel of doubls poles and related
Herd Surface Cuts.

Hard Surface Restoration Orders:
Click here to notify us of the Excevation Permit and Hard Surface curs that are Ready for
Restoration as it relates to a Municipal Consent.

Only Apply for Full Closure if ALL WORK 15 COMPLETE




e Fill in the fields with the proper information regarding details
about the project

Completed Poles under Municipal Consent

Remaved Double Poles within the Municipal Consent form can also trigger the need for hard
Surface Restorstion work associated.

Prepared information includes:
* Municipal Permit Number (example MC2021-999)
* Number of Completed Poles
# List of New Pole Numbers
# Excavation Permit Mumber (example EP12345A) if spolicable
* Marksd locations of Completed Poles on & Plan/Drawing |labeled with Pols
Mumbers and hard surface cuts ready 1o be restored.
* Pictures of up to 10 pole/hard surface cuts,

Municipal Consent Number*

M

(example MC2021-999)

Number of Poles Completed in Municipal Consent
A Completed Pole requires:
+ All Uhilities transferred from old pole te new pole
* Mew Pole Number is Strepped to Pole end annotated on AsBuilt drawing.
* Guy and Anchors, Dips complete
+ Old Pole is cut-off and remaved
* Ready for Hard Surface Restorations (if epplicable)

List New Pole Identification Numbers

Poles with Hard Surface Restoration ready to begin?*

@ Yes - Have an Excavation Permit (EP) and is now Ready for Restoration

Yes - Meed an Excavation Permit (EF) to be essigned and is now Reedy far

Restoration

Mo - Hard Surfaces not affected

Excavation Permit Number
[example EP123434)




Attach Plan with Marked locations of Completed Poles
t is helpful to indude the Pole Numbers and where applicable, which locations of hard surface
cuts that ere ready for restoration.

Photos of up to 10 poles
File size st & maxirmum 10 mb, Please include encugh in the picture to be used to help locete
the pole and any associated hard surface cuts that are ready for restoration.

i 1 Select image file (maximum number of files allowed: 10) .

Contact the City can use regarding this submission &

First Name*

Last Name*®

Phone Number*

example (999) 9099000

Phone Extension

Contact Email*

Only Apply here if for a Partial Municipal Consent Closure




3b

Submission
Completed

e Your application has now been submitted.

Great! Your Application was sent
successfully. A return email will be sent to
the contact email. Thank You for your
application for notifying us of the
Completed Poles in your Municipal Consent
Permit where double poles have been
removed and ready for Hard Surface cuts
restoration.

Click Here to Apply for a Municipal Consent
Permit Closure

2c

Partially Close a
Municipal Consent (MC)
Permit - hard surface
cuts with no new poles

Click on “No” if there is Outstanding Work (Partial Work Closure).

ALL WORK IS COMPLETE

+ All Double Poles Removed

» All Hard Surfaces are tempararily restored and ready for City to perform final
restoration

* All Soft surfaces are restored

Yes @ Mo

Outstanding work means the Municipal Consent Permit is not ready to
Fully Close.

However, you may have some hard surface restorations ready for the City to have
restored or update the status of some Removed Double Poles that can provide
Partial Closure

Double Poles Remowved:
Click here to notify us of the completed transfer and removel of doubls poles and related
Herd Surface Curts.

IHard Surface Restoration Orders:
Click here to notify us of the Excevation Permit and Hard Surface curs that are Ready for
IR-E;.orE.'.ion as it relates to a Municipal Consent.

Only Apply for Full Closure if ALL WORK IS COMPLETE




Hard Surface Cuts Ready for Restoration under Municipal Cons...

The following farm is to provide information used e notfy the City the orders to Restore some
of the hard surface cuts (not associated to completed poles) under an open Municipa

' =

Lonsent

Prepared information includes:

* Municips! Permit Number (example MC2021-999)

* Excavation Permit Number (example EP123454) if applicable

* Number of Cuts

* Marked lacations of Cutz on a Plan/Drawing

* Pictures of up to hard surface cuts
*Maximurm of 10 cut locations submitted in this form. i more than 10, add additiona
submissions of this form.

Full or Partial Closure of Municipal Consent with Hard Surface Cuts to
Restore?*

Yes - Full Closure with All Municipal Consent Work Completsd

Mo - Partial Closure of ongoing Municipal Consent but with some Hard Surface

Cuts ready to Restore

Only Apply here if for a Partial Municipal Consent Closure

Fill in the fields with the proper information regarding details about

the project

Completed Pole(s) with associated Hard Surface Restorations?*
Yes - Pole Related
@~
Municipal Consent Number*

(example MC2021-999)

Excavation Permit Number*

[example EP123434)

10



Excavation Permit Comments
f an Excavation Permit was not acquired before cuts were mede into Herd Surface please
ndicate an Excavation Permit is Needed, please indicate why.

Attach Plan with Marked locations of Hard Surface Cuts
t is helpful to include marked locations of the herd surfece cuts that are ready for restoration
on the plan to find them in the fisld.

Select file (support: paf, doc, docx) !

Photos of up to 10 cuts

File size &t & maxirmum 10 mb, Please include encugh in the picture to be used to help locete
the cut. If the background shows & building with a address number or other recognizable
features to assist finding the cut locations in the field.

i 1 Selectimage file (maximum number of files allowed: 10) i

Contact the City can use regarding this submission &

First Name*

Last Name*

Phone Number*

example (999) 9999000

Phone Extension

Contact Email*

Only Apply here if for a Parial Municipal Consent Closure




3c

Submission

Completed

Your application has now been submitted.

Great! Your Application was sent
successfully. A return email will be sent to
the contact email. Thank You for your
application for notifying us of the Hard
Surface Cuts in your Municipal Consent
Permit that are ready for restoration.

Click Here to Apply for a Municipal Consent

Permit Closure

Click Here to return to the Corridor
Management Permitting Directory
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