APPENDIX 5

Site Plan Control Process Flow Chart

City of Hamilton
Site Plan Guidelines



SITE PLAN CONTROL PROCESS

Applicant consults Development Staff and for
major site plans schedules a pre-consultation
with Development Review Committee (DRC)

Preliminary Application Meeting

A 4

!

Applicant submits completed application and
plans to the Development Planning Section.

]

F 3

If not considered “development” the _ Preliminary review by the Manager of . If not acceptable (eg. Is incomplete or
applicant is advised to proceed to N Development Planning 7 there are major zoning issues)
building permit stage l application and fee is returned.

If considered “development”, application is then
assigned to a Development Planner

¥

Acceptance letter sent to owner and applicant
including place, date and time of DRC meeting

¥

Circulation to DRC members and other
agencies for review within 10 business days [

¥

Application is refused by the Manager of

Revisions or redesign may be required
Development Planning with reasons given

(if major, plan is rescheduled)

F Y

DRC meeting held to review the plans

A 4

k. vy

Owner may appeal to OMB:
OMB refuses or

Site plan approval is issued with a summary of

OMB approves with or without conditions conditions.
T
| v
If applicant disagrees, discus with staff to Applicant given written acknowledgement of

resolve the issues or appeal to OMB Site Plan Approval with conditions, and a copy

of the redlined approved plans.

|

Applicant satisfies all pre-building permit
conditions including payment of securities.

F 3

Submission of approved final drawings with
Owner's agreement.

¥ Yy

Structural building drawings are reviewed Building permit issued subject to the
and approved by a plan examiner compliance of the drawings to the Building
code and payment of fees.
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Construction Completed

Satisfy conditions of release of Letter of Credit

vy

Inspcetin by Building Division staff and
verification of completion of works

Letter of Credit released

Site Maintainance (on going requirement)




